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1       Scope 

 
1.1 The Behaviour and Discipline policy operates in conjunction with the following policies: 

 

 Anti-bullying policy 

 Teaching and Learning 

 Equality and Diversity Policy 

 SEND policy 

 Attendance policy 

 Safeguarding policy 

 Disability Discrimination Scheme 

 Pupil restraint policy 

 Exclusion policy 

 Home-School Agreement 

 Code of Conduct 
 

1.2     The Board of Directors (referred to as the Governing Body in this document) is          
responsible for establishing and maintaining this Behaviour policy and for ensuring 
that it is followed. The Governing Body delegates authority to the Education, 
Behaviour and Safety Committee, advised by the Principal, to administer the policy 
on its behalf.  The Principal is responsible for implementing the decisions of the 
Education, Behaviour and Safety Committee and for complying with this policy.  

 
2 Introduction 

 
2.1 ‘The quality of learning, teaching and behaviour in schools are inseparable issues, and     

The responsibility of staff.’ Sir Alan Steer 
       
3     Aims and Objectives 
 
3.1    At Paxton Academy we are committed to ensuring that all children have full access to         

the curriculum in order to achieve to the best of their ability. We also focus on 
teaching children to become responsible citizens who respect and care for others and 
contribute positively to the community. The principles underlying our vision include: 
having high aspirations and expectations for all individuals, both in terms of 
behaviour and learning;   ensuring high quality teaching, appropriately differentiated 
to ensure all learners are positively engaged and using sports and science as vehicles 
to  
 
a) promote co-operation  
b) minimise dis-engagement and  
c) optimise physical, cognitive, emotional and mental well-being. 

 
The academy’s behaviour policy is designed to support the way in which all members of the 
academy can live and work together in a supportive way.    
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 We recognise that high standards are best promoted when everyone (staff, parents and       
pupils) have a shared understanding of what is acceptable and unacceptable behaviour.       
By promoting good behaviour we can lay the foundations for positive relationships which       
will contribute to an ethos built upon trust, mutual respect and positive regard.           
 
        
3.2   We aim to: 
 

 develop a safe, friendly and stimulating ethos in keeping with the vision and 
underlying core Olympic and Paralympics values  of the Academy  

 foster positive, caring attitudes towards everyone. 

 create a highly effective learning environment for all,  where achievement at every 
level is acknowledged and valued 

 create an atmosphere where children are able to develop a moral awareness and are 
sensitive to the needs of others and one in which they will show respect and 
consideration for other people and property 

 treat all children fairly and apply our behaviour policy with consistency 

 prevent bullying 

 help each child to develop a positive self-esteem, self-respect, self-confidence, 
emotional intelligence and self-discipline. 

 
3.3     We will achieve this by: 
 

 ensuring children understand their rights and the accompanying responsibilities 

 establishing clear boundaries of acceptable behaviour for everyone 

 encouraging children to accept responsibility for their own behaviour 

 employing a consistent, positive approach to behaviour management  throughout 
the school with full parental co-operation and involvement 

 
4 Underlying Principles 
 
4.1     The fundamental principles underlying the behaviour policy are: 
 

 Every child has the right to be listened to, to feel valued and to  be safe 

 Every child has the right to learn, but no child has the right to disrupt the learning of 
others 

 All children have the potential to learn therefore all lessons should inspire learners 
and be appropriate to their needs and interests  

 High expectations for behaviour within lessons is essential for effective learning 

 A firm grasp of literacy and numeracy skills underpin success in learning 

 Rewarding good behaviour develops an ethos of kindness and co-operation  

 All adults should set excellent examples for pupils 

 Effective communication systems including between home and school, is 
fundamental to promoting positive behaviour and effective learning 
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 Behaviour management strategies should be shared with parents/carers in a 
collaborative way in order to promote consistency in terms of expectations, rewards 
and consequences 

 Early intervention for individuals who are displaying social, emotional or behavioural 
difficulties is essential in order to prevent problems from escalating and to minimise 
the impact on learning for the individual or others. We may seek support from 
external agencies if necessary. 

 On-going training in behaviour management for staff is important to ensure staff are 
kept up to date on new approaches or legislation. Staff will be given opportunities to 
reflect on and improve their practice and attitudes. 
 

5   Implementation 
 
5.1 We accept that behaviour is shaped by the environment and therefore the quality of 
learning experiences within the school setting will have an impact on how children behave. 
High expectations from staff delivering a curriculum matched to children’s varying needs will 
help to motivate and inspire pupils promoting self-esteem and confidence. 
 
5.2 It is recognised that external influences will also impact upon a child’s attitude and 
behaviour in school. We will therefore aim to develop strong relationship with parents in 
order to encourage consistency of values, attitudes and expectations. All parents are 
expected to sign our Home-school agreement which clearly defines our expectations around 
behaviour and the importance of working together for the benefit of the child. 
 
5.3 As most children respond positively to praise, we will endeavour to reward all children 
who behave well. Our core values, which incorporate the Olympic/Paralympics values, will 
be shared through the ‘taught’ and ‘hidden’ (e.g. expectations and displays) curricular 
placing emphasis on the four values, ‘respect’, ‘equality’, ‘friendship’ and ‘peace’. In addition 
teachers implement a class DOJO to promote and reward positive behaviour.   
 
5.4 A clearly defined behaviour code emphasising the school rules will help children to make 
the right choices and will assist staff in managing pupil behaviour in a fair, transparent and 
consistent way.   
 
6 School Rules- ‘Going for Gold’ 
 
6.1  Be a good friend and keep everybody safe 
        Help each other 
        Respect each other and give everyone a fair chance  
        Respect property 
        Work hard to achieve success 
 
     7    Pupil support systems 
At Paxton Academy we understand that how a child behaves can be a sign of an underlying 
issue. Staff are trained to look out for changes in behaviour which could include:  
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 A child who is withdrawn and unable to make friends  

 A child who is unable to concentrate on classwork  

 A child who may become disruptive and/or aggressive in class   
In such cases any emotional/behavioural difficulties should be determined. Pupils will be 
given the opportunity to express their thoughts and feelings with a chosen adult either 
individually or within a group. We may also take the decision to refer to an outside agency 
for additional emotional support. 
 

8 Pupil Code of Conduct 
In lessons – I will do whatever it takes to make sure that: 

 I arrive at school by 8:30am (Reception to year 4  

 I wear the correct uniform smartly throughout the day  

 I enter the classroom calmly, greeting the teacher  

 I avoid all distractions: putting away anything not required for the lesson  

 I will be an active learner by engaging with the activities set by the teacher  

 I will show respect for my own learning and that of others and being silent when 
requested  

 I always complete my homework on time and to an excellent standard  

 I make sure that I catch up with my learning if I have been absent from school or 
have fallen behind for other reasons  

 I help a teammate if they are finding the learning difficult   
 

In the Academy and the local community – I will do whatever it takes to help create a safe 
academy and local community which respects the rights of others by:  

 listening to members of staff and following instructions politely and calmly  

 walking in single file, not running or shouting, and maintaining silence in corridors  

 going straight to my lessons and holding doors open for others when the corridors 
are busy  

 never damaging school property, defacing the building, dropping litter or spitting  

 never insulting, undermining or swearing at anyone  

 remembering I am always an ambassador for the academy leaving school and making 
my way home in an orderly, responsible way,  

 when travelling on public transport I will respect those around me, speaking to peers, 
transport staff and members of the public quietly and politely respecting the local 
environment, by being considerate to our local community, obeying shop rules, and 
never dropping litter, defacing or trespassing on private property  

 I understand that there will be consequences if I do not observe the Code of Conduct. 
 

9 Incentives and Sanctions 
Praise and rewards will be used to motivate pupils much more frequently than 
negative consequences. This builds a culture of achievement and success.     
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Incentives Sanctions 
Praise 1 red dojo 

Teacher treats/stickers 2 red dojo - 5 minutes thinking chair 

DOJO 3 red dojo – sent to parallel class 10 
minutes 

Star of the week certificates 4 red dojo = reflection table (lunchtimes): 
Letter 1 sent home to parents 

Head teacher’s tea party (half-
termly) 

Letter 2 sent home to parents 
Teacher writes an IEP 

Attendance and Punctuality Letter 3 sent home to parents 
Behaviour plan drawn up between school 

and home 

Termly awards ceremonies Internal Exclusion 

 External Exclusion 

 
 

10 Attendance & Punctuality awards  
Good attendance and punctuality are to be celebrated by:  

 good attendance in every assembly culminating with an awards assembly on a Friday 
where the best class receive the attendance and punctuality trophy  

 daily dojos for classes with good attendance 

 termly certificates and prize draws  

 Principal’s newsletter, termly attendance newsletters 

 termly movie for children 97% and over 

 Mascots for attendance 
 
 

11 Sanctions 
There is a clear set of escalating sanctions for poor behaviour. They range from 
expressions of disapproval, through to time out, to referral to the Principal, letters to 
parents and, ultimately and in the last resort, exclusion. Most instances of poor 
behaviour are relatively minor and can be adequately dealt with through minor 
sanctions. It is important that the sanction is not out of proportion to the offence. 
Where anti-social, disruptive or aggressive behaviour is frequent sanctions alone are 
ineffective.  
   
In such cases careful evaluation of the curriculum on offer, classroom organisation 
and management, and whole school procedures should take place to eliminate these 
as contributory factors. Additional specialist help and advice from the Educational 
Psychologist may be necessary. This possibility should be discussed with the Principal 
and SENCO.   
 
The use of sanctions should be characterised by certain features:  

 It must be clear why the sanction is being applied  
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 It must be made clear what changes in behaviour are required to avoid future 
punishment  

 There should be clear distinction between minor and major offences  

 It should be the behaviour rather than the person that is punished   
 
12  Order of sanctions 
 
1. 1 red dojo point  
2. 2 red dojo points = 5 minute on thinking chair 
3. 3 red dojo points = sent to parallel class  
4. 4 red dojo points = Lunchtime detention.  
5. Immediate Red Table lunchtime detention (4 red dojo points) due to severity of 
behaviour displayed- discussion with SLT member  
6. More than 4 red dojos in a day internal exclusion in an alternative class for the 
next session   
 
13 Playtime/lunchtime detentions  
Teachers have a legal power to put pupils (aged under 18) in detention. Red dojo 
points will result in the loss of 5 minutes of play time. 3 red dojo points will result in 
in the loss of 10 minutes of play time. Furthermore, pupils who have been issued 
with 4 red dojo points will be expected to attend a lunchtime detention and/or spend 
time with a member of the senior management team.  

 
Lunchtime detention will take place during the lunchtime of the day it was issued or 
the day after it was issued (dependent on the time of day) between 12:00 – 12:45pm 
(EYFS & Key Stage 1) or 12:30 – 1:30pm and will be supervised by a member of the 
leadership team.  
 
During detention, the pupil will discuss with the member of the leadership team 
supervising what happened, what they need to do and how the adults can help. This 
will be recorded and will be filed as a permanent record. If a child receives 3 or more 
detentions during a half term, their parents will be requested to attend a meeting 
with the Principal or member of the Senior leadership team to discuss their child’s 
behaviour.  
 
14 Uniform Sanctions 
Parents and carers of pupils that do not wear their uniform correctly will be 
contacted and asked to bring a uniform. If this is not possible then pupils will were 
possible be provided with the uniform they are missing. In some cases the parent or 
carer will then be expected to collect their child from the school office at the end of 
the school day to discuss the issue. A date by which the child will be in full uniform 
will be set.   
 
There may be good reason why a child is not wearing school uniform. In this case, 
parents and carers should share the reasons with the Principal either in person or by 
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letter. The school will always be considerate and discrete in trying to establish why a 
pupil is not wearing the correct uniform. Pupils will not be made to feel 
uncomfortable, nor discriminated against, because their parent or carer is unable to 
provide them with the required items of school uniform. In line with our culture of 
honest conversation with parents or carers, we encourage discussion with the school 
at the earliest opportunity if there are any difficulties.  
 
There will be the occasions when the school decides that school uniform is not 
appropriate, e.g when taking part in a physical activity day or wearing different 
clothes as a part of a fund raising event. Parents and carers will be notified in 
advance of what is the revised dress code on these days.  
 
22 INTERNAL/FIXED-TERM EXCLUSION:  
We do not wish to exclude any child from school, but sometimes this may be 
necessary. The school has therefore adopted the standard national list of reasons for 
exclusion (see below), and the Pupil and Exclusions and Review Regulations 2012. A 
decision to exclude a pupil permanently should only be taken: 

 In response to a serious breach, or persistent breaches, of the School’s 
behaviour policy; and where allowing the pupil to remain in school would 
seriously harm the education or welfare of the pupils or others in the School. 

 
Only the Principal (or the Acting Principals on the authorisation of the principal) has 
the power to exclude a child from school. The Principal may exclude a child for one or 
more fixed periods, for up to 45 days in any one school year. In extreme and 
exceptional circumstances the Principal may exclude a child permanently. It is also 
possible for the Principal to convert a fixed-term exclusion into a permanent 
exclusion, if the circumstances warrant this. 
 
Fixed-term exclusion involves being isolated from the school community for a set 
number of sessions/days. This may mean being in isolation at school (internal 
exclusion), attending another school or being kept at home. Parents will be informed 
in writing for both types of exclusions on the day of exclusion. Excluded pupils will 
receive a work pack to complete. The offences listed below may lead to either an 
internal or fixed-term exclusion, depending on the severity or persistence of the 
offences. In exceptional circumstances, they may lead to permanent exclusion.   

 Physical violence towards another student  

 Derogatory and/or discriminatory verbal violence towards another student  

 Verbal violence or abuse towards a member of staff  

 Racial/sexual/homophobic harassment  

 Bullying  

 Theft  

 Drug abuse or possession of drugs or the use of any illicit substances or 
materials (including pornography)  

 Graffiti or property damage  

 Persistent refusal to follow the Academy rules and expectations  
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If a pupil commits an offence that calls for fixed-term exclusion (5 days or less), s/he 
is subject to the following:  

 If necessary, the pupil is immediately removed from class and/or school.  

 The pupil is entitled to respond to the charges against him or her.  

 The Principal or Assistant Principals (following approval from the Principal) 
will decide on an appropriate consequence, which should include an internal 
exclusion in the first instance (unless deemed inappropriate by the principal).  

 The parent/guardian is notified by the Principal or by his designee in writing.  

 A parent or guardian will be required to meet with the Principal or by her 
designee regarding the offense prior to a pupil’s return to school (a re-
integration meeting).  

 A behaviour plan will be drawn up. 
 
23 PERMANENT EXCLUSION  
These offences may lead to a permanent exclusion.  

 Carrying an offensive weapon 

 Physical violence towards a member of staff  

 Arson  

 Extortion  

 Drug-related activity linked to the supply of drugs  

 There will be occasions when violence towards another student or bullying could lead 
to permanent exclusion   

 Persistent refusal to follow the Academy rules and expectations   
 
 
Whilst the list above provides a guide all behaviour will be dealt with on an individual basis 
and sanctions applied are at the discretion of the Principal and staff involved.  
 
The Principal informs the LEA and the governing body about any permanent exclusion, and 
about any fixed-term exclusions beyond five days in any one term. 
 
The governing body itself cannot either exclude a child or extend the exclusion period made 
by the Principal. 
 
The Principal may withdraw an exclusion that has not been reviewed by the Governing Body. 
 
The Governing Body has a discipline committee, which is made up of between three and five 
members. This committee considers any exclusion appeals on behalf of the governors. 
 
When an Independent Review Panel meets to consider an exclusion, they consider the 
circumstances in which the child was excluded, consider any representation by parents and 
the LEA, and consider whether the child should be reinstated. If the governors’ appeals 
panel decides that a child should be reinstated, the Principal must comply with this ruling. 
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Under the Equality Act 2010 (“The Equality Act”), Schools must not discriminate against, 
harass or victimise pupils because of their sex; race; disability; religious beliefs; etc. 
  
 
24 BEHAVIOUR WITHIN THE TOILETS   
Aims  

 To maximise the access pupils have to toilet facilities during the day, to promote the 
health, wellbeing and learning opportunities of all pupils  

 To provide good quality toilet facilities throughout the school.    
 
Expectations  
   

 Pupils will only ask to use the toilet when it is essential. No pupil will access the toilet 
unless necessary.  

 Pupils will respect facilities at all times.  

 Toilets will be open and available to all pupils throughout the school day.      

 Access to the toilets during lesson times- During lesson times it is expected that 
pupils request permission to leave the class to go to the toilet. It is expected that the 
classroom teacher monitors how many children at any given time are allowed access 
to the toilets during lesson time. In order to maintain the safety of all children, the 
cleanliness and hygiene of the toilets, and the usual high expectations of behaviour, 
this should be no more than one boy or one girl from the class at any given time.  

 
 
25 ASSEMBLY BEHAVIOUR  
Children are expected to enter and leave assembly silently and wait in silence for the 
assembly to begin. Children will be moved and will receive a red dojo if they talk during 
assembly. 
 
26 MALICIOUS ALLEGATIONS  
Allegations of abuse will be taken seriously, and a member of the senior leadership team will 
deal with allegations quickly in a fair and consistent way that provides effective protection 
for the child and supports the person who is the subject of the allegation. Every effort will be 
made to maintain confidentiality and guard against unwanted publicity while an allegation is 
being investigated. Suspension will not be used as an automatic response when an allegation 
has been reported. However, if allegations against members of staff are found to be false, it 
could result in the pupil being excluded. The governing body should instruct the Principal to 
draw on the advice in the DfE‘ Dealing with Allegations of Abuse against Teachers and Other 
Staff’ guidance when setting out the pastoral support school staff can expect to receive if 
they’re accused of misusing their powers. 
 
27 PUPILS CONDUCT OUTSIDE THE SCHOOL GATES:   
Teachers have a statutory power to discipline pupils for misbehaving outside of the school 
premises. Section 89(5) of the Education and Inspections Act 2006 gives head teachers a 
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specific statutory power to regulate pupils’ behaviour in these circumstances ‘to such extent 
as is reasonable’.  
 
Subject to the school’s behaviour policy, the teacher may discipline a pupil for:   

 any misbehaviour when the child is:  

 taking part in any school-organised or school-related activity or   

 travelling to or from school or   

 wearing school uniform or   

 in some other way identifiable as a pupil at the school.   

 or misbehaviour at any time, whether or not the conditions above apply, that:   

 could have repercussions for the orderly running of the school or   

 poses a threat to another pupil or member of the public or   

 could adversely affect the reputation of the school    
 
Physical Intervention  
Any Physical intervention strategies comply with guidance detailed in (APPENDIX C).  A risk 
assessment will be drawn up should physical intervention become a likely need. At this 
point, support from outside agencies will also be commissioned, if it is not already in place. 

 
 
The Role of the Class Teacher 
 
The school supports and recognises the importance of the class teacher in promoting good 
behaviour both on and off site.  
 
The class teacher discusses the school rules with each class and this is reinforced in 
assemblies. In addition to the school rules, each class also has its own classroom code, which 
is agreed by the children and displayed on the wall of the classroom. In this way, every child 
in the school knows the standard of behaviour that we expect in our school. If there are 
incidents of anti-social behaviour, the class teacher discusses these with the whole class 
during circle time. There is also a wrong choice ladder which teachers /teaching assistants 
refer to. 
 
It is the responsibility of class teachers to ensure that the school rules are enforced in their 
classes, especially as good behaviour is linked with effective learning. Teachers will ensure 
that their classes behave in a responsible manner during lesson time and when moving 
around the building. 
 
The class teachers in our school have high expectations of the children with regard to 
behaviour, and they strive to ensure that all children work to the best of their ability. 
 
The class teacher treats each child fairly, and enforces the school/ classroom rules 
consistently. The teachers treat all children in their classes with respect and understanding 
in accordance with the school’s Principals and Values. 
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It is the responsibility of the class teacher or teaching assistant to record significant incidents 
of inappropriate behaviour using the relevant systems. 
 
The class teacher reports to parents about the progress of each child in their class. The class 
teacher will also contact a parent if there are concerns about the behaviour or welfare of a 
child. 
 
All children will be encouraged to manage and monitor their own behaviour with increasing 
independence, however at first they are likely to need an adult’s support to do this. 
 
Teachers have statutory authority to discipline pupils whose behaviour is unacceptable, who 
break the school rules or who fail to follow a reasonable instruction (Section 91 of the 
Education and Inspections Act 2006). The power also applies to all paid staff (unless the 
Principal says otherwise) with responsibility for pupils, such as teaching assistants. 

 Teachers can discipline pupils at any time the pupils is in school or elsewhere under 
the charge of a teacher, including on school visits. 

 Teachers can also discipline pupils for misbehaviour outside school. 

 Teachers have a specific legal power to impose detention outside school hours, 

 Teachers can confiscate school property. 

 The class teacher liases with external agencies as necessary, to support and guide the 
progress of each child. 

 
The Role of Support Staff     
 
All staff are responsible for ensuring that every child conforms to the Academy’s core values 
and high expectations around behaviour and learning. 
 
All support staff treat each child fairly and enforces the Code of Conduct consistently and 
treat all children whom they interact with either within the classroom or outside with 
respect and understanding. 
 
Support staff are expected to report any significant incidents back to the class teacher 
 
 
14 The Role of the Principal 
 
It is the responsibility of the Principal or delegated Senior leader, under the Education Act 
2011, to implement the school behaviour policy consistently throughout the school, and to 
report to governors, when requested, on the effectiveness of the policy. It is also the 
responsibility of the Principal to ensure the health, safety and welfare of all children in the 
school. 
 
The Principal supports the staff by implementing the policy, by setting the standards of 
behaviour, and by supporting staff in their implementation of the policy. 
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The Principal has access to records of all reported incidents of misbehaviour and keeps 
records of all reported serious incidents. 
 
The Principal has the responsibility for giving fixed-term exclusions to individual children for 
serious acts of misbehaviour. For repeated or very serious acts of anti-social behaviour, the 
Principal may permanently exclude a child. These actions are taken only after the school 
governors have been notified. 
 
The Principal must publicise the school behaviour policy to staff, parents and pupils at least 
once a year. 
 
The Role of Parents 
 
We value our partnership with parents/carers and encourage involvement in all aspects of 
school life including discipline and behaviour. We welcome parents into the school in many 
ways.  Where parents volunteer, they are expected to follow the school’s Code of Conduct 
and respect the ethos of the school.  
 
 The academy collaborates actively with parents, so that children receive consistent 
messages about how to behave at home and at school. 
 
We explain the academy rules when inducting new pupils and families. We expect parents to 
read them and support them. A copy of the academy rules are included on the Home School 
Contract which all parents are expected to sign before admission. 
 
We expect parents to support their child’s learning, and to cooperate with the academy, as 
set out in the home-school agreement. We try to build a supportive dialogue between the 
home and the school, and we inform parents immediately if we have concerns about their 
child’s welfare or behaviour.   
 
Parents can support the academy by: ensuring pupils are punctual every day; that they are 
well equipped for lessons (e.g. the correct PE kit, reading book etc); avoiding any 
unnecessary pupil absence and ensuring pupils respect the school values, rules, the building 
and other people’s property. 
 
If the academy has to use reasonable sanctions to punish a child, we expect parents to 
support the actions of the academy. If parents have any concerns about the way that their 
child has been treated, they should initially contact the class teacher. If the concern remains, 
they should contact the Principal and/or school governors as deemed appropriate. If these 
discussions cannot resolve the problem, a formal grievance or appeal process can be 
implemented. 
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The Role of Governors 
 
The governing body has the responsibility of setting down these general guidelines on 
standards of discipline and behaviour, and of reviewing their effectiveness. The governors 
support the Principal in adhering to these guidelines. 
 
The Principal has the day-to-day authority to implement the academy’s policy on behaviour 
and discipline, but governors may give advice to the Principal about particular disciplinary 
issues. The Principal must take this into account when making decisions about matters of 
behaviour. 
 
17 Drug and Alcohol Related Incidents 
 
It is the policy of this academy that no child should bring any drug, legal or illegal, to school. 
If a child will need medication during the school day the parent or guardian should notify the 
school and ask permission for the medication to be brought. This should be taken directly to 
the school medical office for safekeeping. Any medication needed by a child while in school 
must be taken under the supervision of a teacher or other adult worker. 
 
The academy will take very seriously misuse of any substances such as glue, other solvents, 
or alcohol. The parents or guardians of any child involved will always be notified. Any child 
who deliberately brings substances into school for the purpose of misuse will be punished by 
a fixed-term exclusion. If the offence is repeated, the child will be permanently excluded, 
and the police and social services will be informed. 
 
If any child is found to be suffering from the effects of alcohol or other substances, 
arrangements will be made for that child to be taken home. 
 
It is forbidden for anyone, adult or child, to bring onto the school premises illegal drugs. Any 
child who is found to have brought to the academy any type of illegal substance will be 
punished by a Fixed Term exclusion. The child will not be readmitted to the school until a 
parent or guardian of the child has visited the school and discussed the seriousness of the 
incident with the Principal. 
 
If the offence is repeated the child will be permanently excluded. 
 
If a child is found to have deliberately brought illegal substances into the academy and is 
found to be distributing these to other pupils for money, the child will be permanently 
excluded from the academy. The police and social services will also be informed.  
 
 
18  Training 
Paxton Academy will ensure that appropriate high quality training on all aspects of 
behaviour management is provided to support the implementation of the policy.   
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The Principal will ensure that staff are kept up to date with DfE publications and guidance. 
The school will provide training for staff around the specific needs of pupils with continual 
behaviour problems. This will form part of our ‘package’ for support and intervention for 
that child usually organised by our SENCO.   
 
 
19 Monitoring and Review 
 
The Principal monitors the effectiveness of this policy on a regular basis. She also reports to 
the governing body on the effectiveness of the policy and, if necessary, makes 
recommendations for further improvements.  
 
The academy keeps a variety of records concerning incidents of misbehaviour. The Principal 
and senior leaders records those incidents where a child is sent to them on account of bad 
behaviour. We also keep a record of any incidents that occur at break or lunchtimes: 
lunchtime supervisors are expected to share details of any incidents occurring during the 
lunch time period with class teachers. They record all serious misdemeanours. 
 
The Principal and senior leaders keeps a record of any child who is suspended for a fixed-
term, or who is permanently excluded. 
 
It is the responsibility of the governing body to monitor the rate of suspensions and 
exclusions, and to ensure that the academy policy is administered fairly and consistently. 
The governing body will pay particular attention to matters of racial equality; it will seeks to 
ensure that the school abides by the non-statutory guidance The Duty to Promote Race 
Equality: A Guide For Schools, and that no child is treated unfairly because of race or ethnic 
background. 
 
The governing body will review this policy on an annual basis.  
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Appendix 1 
 

 

Climate for learning area 

Green DOJO Start of the day 1 Red DOJOs 2 Red DOJOs 3 Red DOJOs 4 Red DOJOs 

 
 
 

 

 

 

 
 
 

Thinking Chair 

 

 

 

 

 
Parallel Class 

Letter 1 sent home 

OUR VALUES AND GOING 
FOR GOLD: 
-RESPECT 
-EQUALITY  
Respect each other and give 
everyone a fair chance 
-EXCELLENCE 
-FRIENDSHIP 
Be a good friend and keep 
everybody safe 
-COURAGE 
-DETERMINATION  
Work hard to achieve 
success 
-CHARITY  
Help each other 
-MORAL PURPOSE 
Respect property 

  Breaking class rules 

 Disrespectful behaviour 

 Talking over others 

 No following instructions 

 Off task 

 Swearing 

 Racism 

 Fighting 

 Spitting 

 Bullying 

 Stealing 

 Leaving the 
classroom 
without 
permission 

 Shouting at an 
adult  

 Physical attacks 
(including 
pushing, kicking, 
punching). 

LUNCHTIME 

DETENTION 

RED TABLE 
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Appendix 2 – Use of Force 
 
At Paxton Academy, we work to the framework of national government guidance Use of 
Reasonable Force; Advice for head teachers, staff and governing bodies DfE 2012. This 
guidance is the framework for current LA policy development and links to their 
communication to all schools. 
   
All school staff members have a legal power to use reasonable force to prevent pupils 
committing a criminal offence, injuring themselves or others or damaging property, and to 
maintain good order and discipline.  If the force used is reasonable all staff will have a robust 
defence against any accusations. This guidance is intended to help staff feel more confident 
about using force when they think it is right and necessary and to clarify our policy to the 
parents and carers of our pupils.   
 
Whether the force used is reasonable will always depend on the particular circumstances of 
the case and the test is whether the force used is proportionate to the consequences it is 
intended to prevent. This means the degree of force used should be the minimum needed to 
achieve the desired result. In schools force is generally used for two different purposes – to 
control pupils and to positively handle them.    
 
Control can mean either passive physical contact (e.g. standing between pupils or blocking a 
pupil’s path) or active physical contact (e.g. leading a pupil by the hand or arm, or ushering a 
pupil away by placing a hand in the centre of the back).   
 
When members of staff use positive handling they physically prevent a pupil from continuing 
what they were doing after they have been told to stop. The use of positive handling 
techniques is usually used in more extreme circumstances, such as when two pupils are 
involved in a fight and physical intervention is needed to separate them.    
 
Some examples of situations where reasonable force might be used are:  

 to prevent a pupil from attacking a member of staff, or another pupil, or to stop a 
fight between two or more pupils;  

 to prevent a pupil causing deliberate damage to property;  

 to prevent a pupil causing injury or damage by accident, by rough play, or by misuse 
of dangerous materials or object; 

  to ensure that a pupil leaves a classroom where the pupil persistently refuses to 
follow an instruction to do so;  

 to prevent a pupil behaving in a way that seriously disrupts a lesson;  

 to prevent a pupil behaving in a way that seriously disrupts a school sporting event or 
school visit.  

 To prevent a pupil behaving in a way that may cause harm to themselves or others  
              
The power may be used where pupils (including those from another school) are on school 
premises or elsewhere under the lawful control or charge of the staff member (for example 
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on a school visit). The power to use force helps ensure pupil and school safety and the risk 
with a no-contact policy is that it might place a member of staff in breach of their duty of 
care towards a pupil, or prevent them taking an action needed to prevent a pupil causing 
injury to others.   
 
However, because the use of force should only be a last resort, at Paxton Academy we seek 
to minimise the possibility of force being needed by creating a calm, orderly and supportive 
school climate that lessens the risk and threat of violence of any kind. It is central to our 
ethos that de-escalation strategies should be   used at all times so that all behavioural 
incidents can be managed calmly and swiftly and to minimise upset and anxiety amongst 
other children and staff.   
 
The judgement on whether to use force and what force to use will always depend on the 
circumstances of each case and – crucially in the case of pupils with SEN or disabilities – 
information about the individual concerned. Individual risk assessments are set up where it 
is known that reasonable force is more likely to be necessary to restrain a particular pupil, 
such as a pupil who’s SEN and/or disability is associated with extreme behaviour.   
 
A procedure is in place for recording each significant incident in which a member of staff 
uses force on a pupil, and for reporting these incidents to the pupil’s parents as soon as 
practicable after the incident. This is to ensure that parents are kept informed of serious 
events at school concerning their child. (If reporting the incident to a parent would be likely 
to result in significant harm to the pupil, then the incident will be reported to the local 
authority where the pupil normally lives.)   
 
Whether an incident is significant will vary on a case by case basis, but in determining 
whether it is, factors such as the pupil’s behaviour and the level of risk presented at the 
time, the degree of force used and whether it was proportionate in relation to the behaviour 
together with the effect on the pupil or member of staff, will be considered.   
 
It should be noted that members of staff are asked not to put themselves at risk, so an 
individual would not be seen to be failing in their duty of care by not using force to prevent 
injury, if doing so threatened their own safety.   
Use force WILL NEVER be used as a punishment, because it would fall within the definition of 
corporal punishment, which is illegal. 
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Appendix 3 – Parent Letter 1 
 
First Behaviour letter 

 

 

Dear Parent 

 

 

Recently, your child______________________, has not been behaving as well in school as 

they could.  

 

It is important that your child understands the need to follow our pupil code of conduct, and I 

would appreciate it if you could discuss their behaviour with them. 

 

If your child’s behaviour does not improve, I will contact you again and suggest that we meet 

to discuss how we can work together. However, at this stage I am confident that a reminder of 

how to behave appropriately will be sufficient. 

 

 

 

Yours sincerely, 

 

 

Class teacher name:_________________________ 

 

Class teacher signature:_______________________ 

 

Date:____________________________ 

 

 

 

 

 

--------------------- 

 

Behaviour letter 1 – return slip 

 

Please return this slip to school to confirm you have received this letter. Thank you. 

 

Name of child: _____________________________ 

 

Parent name: _______________________________ 

 

Parent signature: ____________________________ 

 

Date: _____________________________________ 
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Appendix 4 – Parent Letter 2 
 
Second Behaviour letter 

 

Dear Parent, 

 

Following my previous letter regarding the behaviour of ______________________, I am 

sorry to say that they are still struggling to adhere to our pupil code of conduct.  

 

I would appreciate it if you could arrange to meet me after school so we can discuss a way 

forward. 

 

 

Yours sincerely, 

 

 

Class teacher name:_______________________ 

 

Class teacher signature:_____________________ 

 

Date:____________________________ 

 

 

-----------------------------------------------------------------------------------------------------------------

--------------------- 

 

Behaviour letter 2– return slip 

 

Please return this slip to school to confirm you have received this letter. Thank you. 

 

Name of child: _________________________________ 

 

Parent name: _________________________________ 

 

Parent signature: ______________________________ 

 

Date: ______________________________________ 
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Appendix 5 – Parent Letter 3 
 
Third Behaviour letter 

 

Dear Parent, 

 

I am sorry to report that despite meeting and creating a behaviour contract, 

_________________________ has continued to misbehave. 

 

 

______________________ would now benefit from a structured approach to help improve 

their behaviour in school. 

 

 

 

I would be grateful if you could attend a meeting with the principal, the special educational 

needs and co-ordinator and myself to discuss how we can best support your child in 

improving their behaviour. 

 

 

Insert details of the meeting time, date and location, as necessary, or how to contact the 

academy to arrange the meetings. 

 

 

 

Yours sincerely, 

 

 

Class teacher name:_______________________ 

 

Class teacher signature:_____________________ 

 

Date:____________________________ 

 

 

---------------------------------------------------------------------------------------------------------------- 

 
 


